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1. Introduction 

Welcome to M-SPIRIT Session 4, Module 14, of the M-SPIRIT Required 

Online Training presented by the Montana Department of Public 

Health and Human Services WIC Program. 

2. Start Health Information 

3. Pp Postpartum Info – Part 2 

4. Pp2_1 

The Infant(s) Born from This Pregnancy section allows you to indicate 

the status of the infant's birth and to link mom's record with her infant's 

record. 

In order to link the records both mom and baby must be 

prescreened. 

Linking has many benefits including assisting with the ability to obtain 

pregnancy and birth outcome data; 

connecting their breastfeeding status so that M-SPIRIT can suggest 

the appropriate default food packages; 

and it helps minimize inputting redundant data into both records. 

5. <pp2> 

BEFORE you can open the Infant(s) Born form This Pregnancy section, 

the Actual Delivery Date field must be completed. 

Since we’ve already entered the Actual Delivery Date, click on the 

Infant(s) Born from This Pregnancy button. 

6. <pp2_1> 
A grid opens that will display information about the infant or infants 

born from mom’s most recent pregnancy. 

Click the Add button. 

7. <pp2_2> 
The Add Infant Information window allows you to indicate the status 

of the infant’s birth, link the records, input birth information, and 

record current breastfeeding status and feeding information. 

8. <pp2_3> 

The Infant Status at Birth field is required to complete the certification 

process. 

Although you can complete the Health Information screen without it, 

during the end certification process the system will verify that this field 

has been completed.  

Click on the drop-down arrow. 

9. <pp2_4> 
The fields in this screen are enabled based on the Infant Status at Birth 

selection. 

Select Live at Postpartum Visit. 

10. <pp2_5> <no script> 
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11. <pp2_6> 
Notice that all the fields are enabled. 

Click the drop-down arrow again. 

12. <pp2_7> 

The second option is Not Alive at Postpartum Visit. 

If the infant has passed away prior to this postpartum visit, select this 

option. 

Select Not Alive at Postpartum Visit. 

13. <pp2_8> <no script> 

14. <pp2_9> 
Now all of the other fields in this screen are disabled. 

Click the drop-down arrow again. 

15. <pp2_10> Select Stillborn, Miscarriage, or Abortion. 

16. <pp2_11> <no script> 

17. <pp2_12> 
...and again, all the fields are disabled. 

Click the drop-down arrow again. 

18. <pp2_13> Select Unknown… 

19. <pp2_14> <no script> 

20. <pp2_15> 

...and all of the fields are still enabled. 

Unknown should be used rarely since the birth status of the infant is 

almost always known. 

Click the drop-down arrow one more time. 

21. <pp2_16> Go ahead and re-select Live at Postpartum Visit. 

22. <pp2_17> <no script> 

23. <pp2_18> Click the Infant in Foster Care checkbox. 

24. <pp2_19> 

When selected, all of the fields are disabled. 

Notice the ability to link the baby from mom’s record is also disabled. 

In general, you should not link mom to baby if the baby is in foster 

care. 

A link can be established later when the baby is returned to her 

mom's household. 

Click on the checkbox to remove the checkmark. 

25. <pp2_20> 

The next section of this screen is where links are made. 

Select the Infant on WIC checkbox to indicate the infant has been 

prescreened and has already been added to the Montana WIC 

database.  

Go ahead and click the checkbox. 
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26. <pp2_21> 

Once the checkbox is selected, the Link icon is enabled.  

The Link icon allows you to attach the information you are inputting 

into this screen to an infant in the Montana WIC database. 

Click the Link icon. 

27. <pp2_22> 

The Linked Participant window displays a statewide alphabetical 

listing of all infants… 

...with a birth date within 5 days before and after the Actual Delivery 

Date. 

You cannot link an infant that has already been linked to another 

record. 

However, you can link between different households and it is possible 

to link the incorrect infant.  Always be sure to verify the infant's State 

WIC ID. 

If you do create a link to the wrong infant, it can be corrected and 

we will review how to do that in a little bit. 

To link the infant, simply click on her name in the list.  Apple’s baby’s 

name is Sweetie Pie and her State WIC ID is 583301. 

28. <pp2_23> Click the OK button. 

29. <pp2_24> Once the infant is linked, the State WIC ID and name display in the 

State WIC Information section. 

30. Pp2_4 

A link can be created from either mom's record or the infant's record.  

However, whenever possible, create the link from mom's record, 

which establishes a two-way link between the records, 

Creating the link from the infant's record produces a one-way link 

and you will still be required to establish the link in mom's record. 

Once a link is created, the Birth and Breastfeeding Information will 

auto-populate into the infant's Health Information screen during their 

certification. 

31. <pp2_25> 

Since the gender is recorded in the Prescreen, it auto-populates 

once the link is established. 

If the infant’s Health Information screen were already completed the 

rest of the Birth and Breastfeeding information would also auto-

populate. 

Both the birth length and weight are required. 

A value must be entered into all 4 fields. 
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32. <pp2_26> 

The Height Inches field will accept any value from 1 to 99...  

...and the 8ths field will accept any value from 0 to 7. 

The Weight Lbs field will accept any value from 0 to 40. 

Note that if a baby is born weighing less than 1 pound you must enter 

a zero into the lbs. field. 

The ounces field accepts any value between 0 and 15. 

33. Important 
It is important to notice that birth height displays first and weight 

second in this screen since they appear in the inverse order in the 

Child Health Information screen. 

34. <pp2_27> 
Let’s enter Sweetie Pie’s birth information. 

Click into the Height Inches field. 

35. <pp2_28> Enter 19 into the field and press the Tab key on your keyboard. 

36. <pp2_29> Enter 2 into the 8ths field and press the Tab key. 

37. <pp2_30> Enter 8 into the Weight Lbs field and press the Tab key. 

38. <pp2_31> Enter 7 into the Ozs field and press the Tab key. 

39. <pp2_32> 

All of the fields in the Breastfeeding Information section are enabled 

or disabled based on the Ever Breastfed radio buttons. 

The Ever Breastfed default is Unknown. 

...and the only required field is Date Supplemental Feeding Began. 

The Date Supplemental Feeding Began field collects the date when 

formula was first provided to the infant.  

This is typically a non-breastfed infant’s birth date. 

If you are unable determine whether mom breastfed her baby (due 

to language barriers), you can leave the Ever Breastfed radio button 

selection as Unknown. 

Click the No radio button. 

40. <pp2_33> 

You should select the No radio button if mom has never breastfed her baby. 

When Ever Breastfed is No, the only two enabled fields are Date 

Supplemental Feeding Began, which is required;  and Date Solids 

Were Introduced. 

The Date Solids Were Introduced field allows you to collect the date 

the infant first started eatings foods other than formula (from the 

bottle or a spoon). 

It is never required by the system but should be completed if known. 

Click the Yes radio button. 



 
 

Health Information – Postpartum – Part 2 Page 5 
 

Session 4: Module 14 - Health Information - Postpartum - Part 2 

FINAL 

Description Script 

41. <pp2_34> 

When Ever Breastfed is Yes, all of the date fields become enabled. 

All of the Date fields are required except for Date Solids Were 

Introduced. 

The Date Breastfeeding Verified must always be the CURRENT DATE. 

It will not accept any other date. 

Also, M-SPIRIT will require you to update this field prior to every benefit 

issuance.   

The system will prompt you with a message indicating that it cannot 

suggest benefits unless the Date Breastfeeding Verified is the same as 

the date of issuance.  

Don't worry, we will re-visit this in Session 7. 

42. <pp2_35> 

The Date Breastfeeding Began collects the date the infant was first 

provided breast milk. 

This is typically the breastfed infant’s birth date. 

The Date Breastfeeding Ended collects the date the infant was no 

longer provided any breast milk. 

This field, along with the Reason Stopped list, is only enabled as long 

as the Breastfeeding Now checkbox is unselected. 

43. <pp2_36> 

The Breastfeeding Stopped list is also required when enabled. 

This is a multi-select list. 

Let’s make a couple of selections while taking a look at the options in 

the list. 

Click on Perception of low milk supply (lack of confidence). 

44. <pp2_37> Let’s also select Returned to Work or School. 

45. <pp2_38> We’ll scroll quickly down the list. 

46. <pp2_38A> 
Lot’s of options, right? 

OK. Let’s select Too Time Consuming also. 

47. <pp2_44> <no script> 

48. <pp2_44A> We are going to scroll quickly back to the top.  

49. <pp2_48> The last components of this screen we need to discuss are the 

Breastfeeding Now checkbox and the Amount of Breastfeeding field. 

Click the Breastfeeding Now checkbox. 
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50. <pp2_49> 

Notice that the only fields now enabled are the Amount of 

Breastfeeding, Date Breastfeeding Verified, Date Breastfeeding 

Began, Date Supplemental Feeding Began and Date Solids Were 

Introduced. 

If the participant is currently breastfeeding, you must select the 

Amount of Breastfeeding. 

Click on the Amount of Breastfeeding drop-down arrow. 

51. <pp2_50> 

Your options include:  Fully, Substantially BF, Partially BF and Not 

Applicable. 

However, the Not Applicable option should never be selected if the 

Breastfeeding Now checkbox is selected. 

The option should only be automatically selected by the system 

when the Breastfeeding Now checkbox is not selected. 

Let’s see what we mean by this.  Click the drop-down arrow to close 

the Amount of Breastfeeding list. 

52. <pp2_51> De-select the Breastfeeding Now checkbox. 

53. <pp2_52> 

Notice that the Amount of Breastfeeding is disabled and Not 

Applicable is default selected by the system. 

So, do you understand why it needs to be in the list?   

The value needs to be saved to the database for the Amount of 

Breastfeeding, but the system will select it for you when appropriate. 

OK.  Click on the Breastfeeding Now checkbox again… 

54. <pp2_53> 
...and click on the Amount of Breastfeeding drop-down arrow again. 

55. <pp2_54> 

The Amount of Breastfeeding is essential for determining the correct 

default food packages for both mom and baby. 

Select Fully Breastfeeding when baby is not receiving any formula.  

Go ahead and click on it. 

56. <pp2_55> <no script> 

57. <pp2_56> 

Note that only the Date Breastfeeding Verified and Date 

Breastfeeding Began are required. 

Click on the drop-down arrow again… 

58. <pp2_57> ...and select Substantially BF. 

59. <pp2_58> <no script> 
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60. Note… 

If you remember, we started the CGS by saying that you must 

complete the sections in order as much as possible.  This is especially 

essential for Health Information since its completion is integrated into 

your ability to assign risk factors and for the system to suggest a 

default food package. 

It may seem odd to select the Amount of Breastfeeding before you 

discuss the Food Package. 

However, by now, you should probably have already had a fair 

amount of discussion with mom regarding how breastfeeding is going 

for her.  From this discussion, you should be able to make an 

educated guess as to what her supplemental needs, if any, are going 

to be.   

You can always change the selection you make later in the 

certification if you need to. 

61. <pp2_60> Click the Amount of Breastfeeding drop-down arrow again. 

62. <pp2_61> This time, select Partially Breastfeeding. 

63. <pp2_62> <no script> 

64. <pp2_63> 

Partially BF means the baby is receiving the maximum amount of 

formula and the mom is considered partially breastfeeding. 

The same fields, Date Breastfeeding Verified and Date Breastfeeding 

Began are required just like when Substantially BF was selected. 

Also, like Substantially BF, you should put the date formula was started 

in the Supplemental Feeding Began field. 

Let’s complete the required fields. 

Considering the discussion we’ve had so far with Apple, we are going 

to leave the selection at Substantially BF. 

Click on the Date Breastfeeding Verified drop-down arrow. 

65. <pp2_64> Remember, this date must be the current date.  Click the Today 

button on the calendar. 

66. <pp2_65> 
Apple started  breastfeeding on the day Sweetie was born. 

Click the Date Breastfeeding Began drop-down arrow. 

67. <pp2_65A> 
Click on July 1st, 2011. 
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68. <pp2_65B> 
<no script> 

69. <pp2_65C> 
Apple also started supplementing formula on the day Sweetie was 

born. 

Click the Date Supplemental Feeding Began drop-down arrow. 

70. <pp2_66> 
Click on July 1st, 2011. 

71. <pp2_66A> 
<No Script> 

72. <pp2_67> 

Since Sweetie is not yet a month old, she has not started any solids. 

We have completed the Infant(s) Born from This Pregnancy window.  

Click OK to save our changes, complete the link, and exit. 

73. <pp2_68> 
The information we just entered is now displayed in this grid. 

Click to the right of the blue scroll bar and we will look at the data in 

the grid. 

74. <pp2_69> Then click again when you are ready. 

75. <pp2_69A> <no script> 

76. <pp2_70> We will discuss the rest of this window’s functionality in the next 

module. 

77. Questions 
Do you have any questions about what we just reviewed? If so, 

please submit them via the M-SPIRIT Frequently Asked Questions 

forum on the Montana WIC website. 

 


